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1. BWAEHTEE

1. Purpose and scope of application

NHEXS AR AFE AR . IS S 1% St B A% B s (1 i ], DA
N RZAR BT 2 W F AL [E], fEARRET

This procedure has been developed to determine the time required to audit customers of different sizes,
complexity, and activities in order to provide sufficient audit time for the audit team.

ATV B MBS 0 UGS BT 35 0o R o O

This procedure is applicable to the determination of audit time required for initial audit, supervision audit
and recertification audit.

2« T F

2. Normative references

B RS A SO BN R AN T e PLRE HHRI 51, 0% H R A&
Ao MAATE H IS RISCE, oA (RIS Mz &M A

The following documents are essential for the application of this document. For dated references, only the
dated edition applies to this document. For undated references, the latest edition (including all amendments)
is applicable to this document.

CNAS-CCO1 (& BAAR RANIEH LA R )

CNAS-CCO01 Requirements for Management System Certification Bodies

CNAS-CC11 (30 0 AR R S5IAIE)

CNAS-CC11 Management System Audit and Certification for Multi-Site Organizations

CNAS-CC14 v BEHLE B & A% B ARAE SRS o] R4 BRAR R DUEH s A )

CNAS-CC14 Use of Computer-Aided Audit Techniques in Accredited Management System Certification
CNAS—CC105 {7 & BE A4 22 W A% IS [) (QMS. EMS. OHSMS) )

CNAS-CC105 Determination of Management System Audit Time (QMS, EMS, OHSMS)
CNAS-CC106 {CNAS—CCO1 7E— A4k B BEAAR 22 B A% R B FH )

CNAS-CC106 Application of CNAS-CCO01 in Integrated Management System Audit
CNAS-SC125 (HRMVAg B 22 4 FRAA RUGEHUA AT J7 %)

CNAS-SC125 Scheme for Accreditation of Occupational Health and Safety Management System
Certification Bodies

CNAS-GC02 (B IR R INUES & FAZ N iR )

CNAS-GC02 Application Guide for Management System Certification Combined with Audit
CNCA-QMS—01:2025 {J5ii &8 B4R FR IAUE R )

CNCA-QMS-01: 2025 Rules for Quality Management System Certification

3. X

3. Definition

3. LINIET S AR E R BAR &, & FHARRI AR RN AR P (5 A% PP 52 1l FE o

3.1 Certification scheme: a conformity assessment system that applies the same requirements, rules, and

3




— s oo y B
o PP EBRE GRYID AR LS | eor
’\®j Zhongping International Certification (Shenzhen) Co., Ltd. number
DEERR %I (8] AR 7 5
o e — Audit Time Management Procedure Vers'g’” B3
number

procedures for a particular management system.

3.2 % A AT ERAAR AR B SR B AN SR AT B S T

3.2 Client organization: the entity that operates the management system or a clearly defined part of an entity.

3.3 WU BHL (4.2) FFEEHEAT TAFSUR SRS BT AR BUEMRDD .

3.3 Permanent location: The location (physical or virtual) where the client organization (4.2) performs work or
provides services on an ongoing basis.

3.4 fE . % HEVE AR LRI REAT TAF SR IR 55, FovF N /% 8 A AL B
St 1 2 PR RE AL B

3.4 Virtual location: The client organization uses an online environment to work or provide services, allowing
personnel to work without regard to the physical location or virtual location of the implementation process.
d L HENRE e SR — A TR LI AN RER B ORI I, e Bfk . HiliE . Y sl
LB RAEAEB AT A
Note 1: When a process must be realized in a tangible environment, it cannot be considered as a virtual place, such as
warehousing, manufacturing, physical testing experiments, installation or maintenance of tangible products, etc.

E 2. =R (e A HEIERD WS E— N IRSLI FR R RN TR

Note 2: a virtual site (such as the corporate Internet) is treated as an independent site to calculate the audit time.
Y

TERIBUEILD, Higs i At E o idn i (3.3).

3.5 Temporary site: a site (physical or virtual) established by a client organization (3.2) for the performance of
specific work or services for a limited period of time and which is not intended to be a permanent site (3.3).

3.6 HAZI ] JA%e LGSR RIIE e il IR S B HLAT R B AR W A% T 5 Y T

3.6 Audit time: the time required to plan and complete a complete and effective management system audit
for the customer organization.

7B AR RNIEFE L ] HAZIE] (3.6) &5y, AREMNE RS WBIRIR A
St B A% 3 3 R P A B T o

3.7 Management system certification audit time: part of the audit time (3.6), including all the time for audit
activities from the first meeting to the last meeting.
T HAZIE N IE A
Note: Audit activities typically include:
- BT HIREUG
-Hold an initial meeting;
= A% S ) SO PR
-Review of documents during the implementation of the audit;
- W VA
-communication during the audit;
- [a) AL AR AN AT
-Roles and responsibilities of guides and observers;
- {7 B S RIS ;
-Collection and verification of information;
- JERUH K
-Formation of audit findings;

- R H LS

-preparation of audit conclusions;

- TR AU
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-Hold the last meeting.

3.8 WA : —MEZANHEE N 8 /NG, 215 AT ELALHE IR B 1] DA 2 ik g 25Kk
1

3.8 Auditor's Day: An auditor's day is usually 8 hours. Whether lunch breaks can be included is subject to local
statutory requirements.

3.9 HRNE: AN E AW LA AR GEEENIHRIA 7D, BTk
IR(EAE TSR SV N ARG P S N PNADIE I S AYNIAR VAR LR U (S B

3.9 Valid number: Valid number includes all personnel involved in the certification scope (including personnel
of each shift). Non-permanent personnel (e.g. Contractor's personnel) and part-time personnel covered by
the certification shall also be included in the effective number.

TE: SETHRE I Z P e R, BRSO % BT 00 AL I TR 237 B OB 5

Note: For multi-site audit based on sampling, the audit time of each site to be audited is calculated based on the
effective number of people in the site.

3.10 MR RA (fOEH QUSD: Xf TR EE BAA &R, RPN 2 7 2H LU0 7 i 5k 5% 2k 30 ok
FRIRUR, ZEASE 23Xl o0 R = AN ARG A o XU S 2R m DA s XU o R REE XU 3 g
=K. WMARES) (A0 HoRZ. BERIT. B2, Bah. @D W T 2 A AL E .
RIS (ns faT Bl ) AT B R T34 KT R o R R SR St — VOB AL A%, T
6 XU B0 75 F D B s R ). (LS A 38 QUS 2)

3.10 Risk types (only applicable to QMS): for the quality management system, according to the risk caused by
the failure of products or services of the customer organization, it is divided into three risk types in this part.
Risk types can be divided into three categories according to high risk, medium risk and low risk. Higher-risk
activities (e.g., nuclear, medical, pharmaceutical, food, construction) generally require more audit time.
Medium-risk activities, such as simple manufacturing, may require an average level of audit time to conduct an
effective audit, while low-risk activities require less audit time. (See Appendix A, Table QMS 2)

3. 11 B ESEA (BUEH T EMS): X THBIE BAR R, HLMBIR AR . HEAm™
FLRE JEET B A% I [B) AT ARAS GO, AR PR E 1 2%k 2 T AL SUA ST I R I PE R . B0
AN ERE ) o0 B FURP SR A A B N B A R B SR . (LR B R EMS 2)

3.11 Types of Complexity (EMS only): For EMS, the nature, quantity, and severity of the organization's
environmental factors have a fundamental impact on the audit time. The provisions in this document are
based on five basic types of complexity of environmental factors according to the nature, quantity, and
severity of the organization's environmental factors. (See Appendix B, Table EMS 2)

3. 12 T OHS K i B 24 F FE 28R (G&E T OHSMS D: XiF-F OHSMS AU E =& L=
A B G RN R, X SR MR R 52 e 2H 2 E AZ IR TR] (1 OHS KU PR . 2 &
I B R SRR 0. (LB % C 3 OHSMS 2)

3.12 OHS Risk-Based Complexity Types (OHSMS only): For OHSMS, the provisions of this document are based
on three main complexity types, which are classified according to the nature, quantity, and severity of OHS
risks affecting the organization's audit time. (See Appendix C, Table OHSMS 2)

3.13 ZY L. K —EHERE RN —NHL, HMREFmLRnr P oPge bl k2
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Npf,  POBEE OFARAURHLS RS X R R WS T AR, £
Wl CHEAR S ImI AR FRIX e R L % B0 45 B 2l i /0 SL e .

3.13 Multi-site organization: An organization covered by a single management system, which consists of an
identified central function and multiple sites. The central function (not necessarily the headquarters of the
organization) plans and controls certain processes and activities, which are implemented in whole or in part in
multiple sites (permanent, temporary or virtual).

3. 14 L IRE: XHE BRI R S DT B B R S I A A RE

3.14 Center function: the function of being responsible for the management system and centralized control of
the management system.

3. 15 G o A% VAENURIRS 20 7 [ I 42 S Y sl A7 B AR % o v 2B SR S 1) B A%

3.15 Combined audit: an audit conducted by a certification body on a customer in accordance with the
requirements of two or more management system standards.

3.16 —MALE#%: — A SR A B A LR B R E ORI N B S A
e AR A b, DCUEATURA AT A2 A DA A 14 ] B I it P A%

3.16 Integrated audit: a customer has integrated the application of the requirements of two or more
management system standards into a single management system, and the certification body conducts the
audit according to more than one standard at the same time.

3. 17 AR R (IMS): XHHAGRUN L i I ATE#, DL e A s M ER R
PRAEELR I B —E — MR R — R A R . B EAA R AT U 43 e IR A — i i it
W/ B SLH) RANE BAA RH SRS SR R, WAl PRI R R0 B
REFMIADT ) A EEAR R

3.17 Integrated Management System (IMS): a single management system with a certain degree of integration
that manages multiple aspects of organizational performance to meet the requirements of two or more
management system standards. The management system can be a combination of individual management
systems established in accordance with each audit criterion/standard, or an integrated management system
sharing a single system document, management system elements and responsibilities.

e o HEEGRT ARBEON “BEREREAR.

Note: "Integrated management system" is sometimes referred to as "integrated management system".

3. 18 —MAURERE: MLUzHH— B EAR R RLIHRATHM 2 I mE#, Diie L
EEE AR EEOR IR . — AL 2 RE S K90 B A B DA o A HE U/ A 1Y) ST
PR & R E R FOMIP RN LR S B AR AR

3.18 Degree of integration: the degree to which an organization uses a single management system to achieve
multi-faceted management of organizational performance to meet the requirements of more than one
management system standard. Integration refers to a management system that can integrate documents,
appropriate management elements and functions related to two or more audit codes/standards.

Vi HAZAENR R H T A PR FIEAR S O B R bRdE (41 GB/T 19001+ GB/T 24001 %5).

Note: Audit criteria refer to the management system standards used as the basis for conformity assessment and
certification (such as GB/T 19001, GB/T 24001, etc.).

4. MH
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4. Application
4. 18 A% I [A]
4.1 Audit time

4.1 U A R s I A 2 P g AR REOEILD BUZ KSR TE (3.7 LK
P VSN SEESR R SCIF s A 5% N B3 2 T8 RO AH EL% sl A0 2 5 4 5 55 % Sl IR I 1]

4.1.1 All types of audit time include the total time (3.7) spent on-site at the customer's premises (physical or
virtual) and off-site activities such as planning, document review, interaction with customer personnel, and
report writing.

4.1 2 AR RNUE R AZIN 8] (3. 7) 3 A F SCARE T B AZIN TE] 80%. X iE
TR AL W B o A AT A E 5

4.1.2 The management system certification audit time (3.7) is normally not less than 80% of the audit time
calculated in clause 5 below. This applies to initial audits, surveillance audits and recertification audits.

Vi ASTAEPITIA B AL I ) AN B4 55 — Wi BE 87 S Tt 16 SC A1 o 2 P P I 1)

Note: The on-site audit time described in this document does not include the time spent in the first phase of the
on-site document review.

4. 1. 3 ((EIRIEH BAE P2 18 i3 ) LR Al AR o] o W R S AN BETH AL 1) B
AL H I 8]

4.1.3 Travel (on the way back and forth or on the way between sites) and any other breaks cannot be included
in the management system certification audit time at the site.

4. 1.4 GERVIEZRFE N TAE H B9 SEBR AR AN AL 8/NF 5 TS SiE A I 47 o A% R B AT A2 o
ZARILIE: S

4.1.4 If the actual working time of the certification client is less than 8 hours, the on-site audit days shall be
extended to meet the audit time requirements.

4. 2% AN H

4.2 Reviewer day

4. 2. 15FQMS. EMS A1 OHSMS TAFH %, FQMS1. FEMS1FIFEOHSMS1 AL T 3 T4 KR8/
B A T e A N H ) FE v E AZ I ]

4.2.1 For QMS, EMS, and OHSMS certification audits, Table QMS1, Table EMS1, and Table OHSMS1 provide a
baseline audit time based on 8 hours per day to calculate the number of audit person-days.

4. 2. 2R NIPT B ASRLE SIS AR H 8 TAR NS ek #2 N H . 7T & 5t
VERHMBIPEE ST = A, X AT BE R 2EE A AR H AR /N 2

4.2.2 In the planning stage, the number of audit man-days should not be reduced by increasing the number of
working hours per working day. Consider allowing efficient review of shift activities, which may require
additional hours in a workday.

4. 2. SURTH S5 45 KA /NG ROk R BN st - A H % (e Ke5. 348 i A H
WEEONS. 5 EIZANH, 5. 2 AN HIRBASNEHEZAHD .

4.2.3 If the result of the calculation includes decimals, it shall be adjusted to the nearest half man-day (e.g., 5.3

7
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reviewer days are adjusted to 5.5 reviewer days and 5.2 reviewer days are adjusted to 5 reviewer days).

4. 2. 408 T ORUE S AZ A 2, BLIRNN 25 58 B A AL AR S A S AZ AL R (e 2B %
510, SR BAMERTREA U A S AN H A8 % AT LN EOR L AR SER 1M e A
DL R 5 LA E A AT R BRI O .

4.2.4 In order to ensure the effectiveness of the audit, the composition of the audit team and the size of the
audit team should be considered at the same time (for example, the effectiveness of two auditors in 0.5 day
may not be as good as that of one auditor in one day led by one auditor and completed by one technical
specialist, and the effectiveness of the latter case is better than that of one auditor without technical specialist).

4. 3HRNBU 5

4.3 Calculation of the number of effective personnel

4. 3. 1A RNHOZ I AT 58 BRAAR 28 o A% I TR R Bl o 1 2 A RN, B 25 R SR IR N
AR AL TV i 5, BIBE TAE, ATBCLAEM MR A SR, BRI
Ol WALGEFTMIEE (UGSl EBAS MEBIRIESE) » AR NEH SN AR A
PRI N AT

4.3.1 The number of effective personnel is the basis for calculating the audit time of the management system.
When determining the effective headcount, include consideration of part-timers and partially in-scope
employees, shift work, administrative work, and all categories of office workers, duplicating the process. In the
case of seasonal operations (such as harvesting activities, resorts, resort hotels, etc.), the effective headcount
calculation shall be based on the peak of the typical production season.

4. 3. 2N BURTER 73 Ak VRl P i) Jee 03 AR SEBR AR A/ KL, SiieERN G2 SR AT
Kb A e 3 5RT gl B i 4 SRS R A N AR (e 3044 RE R LAR4/
NN A NIARE = bR 3 1Y N2 DI

4.3.2 Part-timers and partially covered employees: The number of part-timers and partially covered
employees may be reduced or increased and converted to an equivalent number of full-time employees
based on the actual number of hours worked (e.g., 30 part-timers working 4 hours a day is equivalent to 15
full-time employees).

4.3. SV WEE R A AR ORI e v B S s/ TR (n. &
e whRs 1B B LR, SOVRCE TR I A IR Ak N - S A L
Pk EE A BN R (END SR B TSRS, AR R3E 3l / AR XS
M5 G

4.3.3 In-scope repetitive processes: When a high percentage of personnel are engaged in an activity/job that
is identified as repetitive (e.g., cleaning, security, delivery, sales, call center, etc.), it is permissible to reduce the
number of personnel in the scope of certification on a basis that is clear, reasonable, and consistent for each
enterprise. However, the method of calculating the reduction in personnel should be documented, including
any consideration of activity/work risk.

4. 3. MEIBEJE 3. IR 52 B A% IR EEIN TR AL, DA 5G5S i s v BBl ) B AR A s
it B A R PR, B3 R B IR AR 2 A LR S IR d % . NS5 %

8
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FURRTE BB U LR ORAT ] B A I 1] (14 232 A AN R B A AT R

4.3.4 Shift employees: The duration and timing of the audit shall be determined to implement the most
effective evaluation of the management system for the full range of activities of the client, including the need
to audit outside normal working hours and various shift modes. This should be agreed with the customer. At
this time, it should be ensured that any change in the audit time does not affect the effectiveness of the audit.

5. BRI IR A R T ik

5. Determination method of audit time

5. AWK E ¥ (CBE—M B+ 55 0B I FRAR 2 8 A% B[R] IR 1+ 55 7 v LGB A GEFT T
QMS) . PFEB GEFITEMS) A1 Ffi%C (3 T-OHSMS) H [ 36 ) FRAF N Al

5.1 The calculation method of the management system audit time for the initial audit (Phase | + Phase Il) is
based on the understanding of the charts in Appendix A (for QMS), Appendix B (for EMS) and Appendix C (for
OHSMS).

1) BEA (QUS) 3% )7 HIA OB 2R UG S A

1) Appendix A (QMS) is based on the effective number of customers and the risk type of the organization;

2) PfI3RB (EMS) B 12T H ML, R THHAMAE R IR

2) Appendix B (EMS) is based on the complexity of the organization's environment in addition to the
effective number of people;

3) MfisC (OHSMS) J2&2& T H R NEFNZH 4 B b 47 MV [ OHS KU SR 71

3) Appendix C (OHSMS) is the type of OHS risk based on the number of people in effect and the industry
in which the organization operates.

T O AELESE I BAE A 8] 2 TR — i BUAE BRI T

Note: Usually more time is spent in the second phase than in the first phase.

5. 2AE V5 MBS A A% AN PR DA IE H A% 1) o A I TR, ] UK _E 3 PR o i o A N H sl BL— A
SEREN IS

5.2 Audit time for surveillance audits and recertification audits may be calculated by multiplying the number of
audit person-days in the above chart by an appropriate factor.

5. 3% T-QMS. EMSFIOHSMSER: T N B E A, S 250 4% Bt 35 FR s TR] B B e T~ AR R 2
B8N IR LR AR T i — 18Ik

5.3 For QMS, EMS, and OHSMS, the time required to conduct an effective audit depends on other factors in
addition to the number of personnel. These factors are further discussed in article 8.

5.4 X TRTARMM S %, VM FHEALREPE IS, DAIEEE M B BRI
AT DIE ks 25 &P R 30 1 o A% I ) o] B AR s o (R, 6FT- QMS. EMS AT OHSMS,
ANBEIRSL AT FH A RONHBORI XU S 2 / 53 28 A BE 2 18] G R AR OG22 o ) T BT 2R 24
%, X I3 X R DA R 75 2 A 5 1) o A T T R B B 4 T AE R

5.4 For all types of audits, the organization needs to examine the possible impact of various factors on the
determination of audit timing during the application review process, as well as during the subsequent first
phase, the entire certification cycle, and recertification. Therefore, for QMS, EMS, and OHSMS, the correlation
chart representing the relationship between the effective number of people and the risk type/complexity

_9_
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cannot be used in isolation. For all types of audits, these charts provide a framework for audit planning and the
audit timing adjustments that need to be determined from this.

5. 5% T-QUSH 1%, KEIQMS 1 AMRHE RS 1oHE 1 o A% 0 [ E 3T R Bt T S 4/
FEE AR P8 A BEIR B BB B 2 — AN A S, NS AZ SRR BRI FR PR T HESE

5.5 For QMS audits, Figure QMS 1 provides a visual guide for adjusting the audit time values calculated from
Table QMS 1 and provides a framework for the process that should be used for audit planning by establishing
a starting point based on the total effective headcount for all shifts.

5. 6XT TEMSH %, NARYE A LA RN Sz AT W S R AR A AR IV o . A AN
7 EERE PSR 5 B A IS A] o ZREMS INIEMS 20y B A% SRl ER FH NI RE 4R 11 T HEZ . SR, B
R 100 B A% L URF AT [ P A B2 D 30K IR B B A A o A I )

5.6 For EMS audits, the timing of the audit should be based on the effective number of people in the
organization and the nature, quantity, and severity of the environmental aspects of a typical organization in
the industry. Tables EMS1 and EMS2 provide a framework for the process that should be used for audit
planning. The timing of the management system audit should then be adjusted to take account of all
significant factors specific to the organization to be audited.

5. TXFF-OHSMS H A%, 3k ALZA (1A RN K AR AT b gt AR A 2 ¥ OHS AU (R P o i AT
7 R PEORAf E B AN 1F] . OHSMSZR LANZR 248 (3t 1 H SRR REAUMESE . B R AR R B A% I [1)
3 A o B R A% SRR R 5 TR R BEAT TR 2

5.7 For OHSMS audits, the timing of the audit should be based on the effective number of people in the
organization and the nature, quantity, and severity of OHS risks for a typical organization in the industry.
OHSMS Tables 1 and 2 provide a framework for the planning process. The timing of management system
audits should also be adjusted for factors specific to each audited organization.

5. 8T V57 ML IR ADL A% 2 ) B RN B0 e S e i A 18], AR D9 S50 o A I 18] Bk 46
s RIEEE M Tz 7 AR BRI T 0 S v A I [ R R s b &, R
YR L LA Z0S S HE B AL I TR BEAT IR . LB PIG O0 T RTC SR o A% INS TR] (AL 3 o A% I (]
M%) B . IR OR B AN 18] AR AT AN 28 - S s A% (A 20 . =477 dh IR 55 (14
SCHLE RE O FERISATING XA PRI A o A% R P R 3 PR 58 IR I RE DL R 25 7 BITE
SR PER R 8 1 SR Rk, BN H A AR AT B . AR
AR HABPE (e AREEAE I W TARR ] Z AMPEIO BEAT 8 A%, U NAC SR A B
FIRE, TR BT AR 18] DLAES /N A 78 i PSP

5.8 The application review shall determine the baseline review time according to the effective number of
customers to be reviewed as the starting point for calculating the review time, and then assign an increase or
decrease to the baseline review time for each important factor applicable to the customer, and adjust the
baseline review time according to these factors. The basis for determining the timing of the audit, including
adjustments to the audit timing, shall be documented in each case. And ensure that any reduction in audit
time does not affect the effectiveness of the audit. When the product or service realization process is run on a
shift basis, the degree of review for each shift depends on the process completed by each shift and the level of
control demonstrated by the customer for each shift. At least one of these shifts will be audited for effective
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implementation. If other shifts, such as those outside normal working hours, are not reviewed, the rationale for
doing so should be documented. If possible, the audit start time can be delayed to cover two shifts within 8
hours.

5. OFEME A=A By CHY PR 2 & HAR R B AZIS RIS, AN ANSE ST 8% 01, MR S sk
PR ZH AR [H]

5.9 When using the charts in Appendices A, B and C to determine management system audit time, the work
time of auditor trainees, observers or technical specialist shall not be counted.

5. 107EXTZRQMS 1. KEMS 1FI1ZROHSMS 1F 41/ BRAAR 22 B AZ I (R R AT JRBE T, JRl/ b s AN N
1$30% .

5.10 When adjusting the management system audit time listed in Table QMS 1, Table EMS 1 and Table
OHSMS 1, the reduction shall not exceed 30%.

TE: WICNAS-CCL1H Fr ik o Vi T RE s, 5% 22 37 i rR At U BN S BT 1T 5 453K3. 9mT e AN I&E H .
EAHOLS, KRR P I PT Re 2 A BRI RE,  IF H A & BRAR 2R PR AH 5¢ ZR I HAT 1 00 7] A4S
FIHIESE,

Note: Clause 3.9 may not apply to a single site drawn from multiple sites when site sampling is permitted as described
in CNAS-CC11. In this case, such a site may exhibit a limited process, and the implementation of all relevant requirements
of the management system standard can be verified.

6 INEVIRE R CGE—HrB+E B

6. Initial audit of certification (Phase | + Phase Il)

6.1 % QUS 14 QUS HIR e #% CE—BrBr+ 3 B ISR A E SR AL 1 gn 5, R ENS 1
N EMS W E % CBE—Br B+ 55 —FrBo IR A E S fit 7246 5, 38 OHSMS 1 24 OHSMS
WIRE % BB B+ 58 BB IR E St 1A an m . B RZ I [A) Al AR 4 b SCo%3K0 5
(AT A MBI

6.1 Table QMS 1 provides the starting point for determining the time of the initial audit of QMS (Phase | +
Phase II), Table EMS 1 provides the starting point for determining the time of the initial audit of EMS (Phase | +
Phase Il), and Table OHSMS 1 provides the starting point for determining the time of the initial audit of
OHSMS (Phase | + Phase Il). The duration of the review may be adjusted (increased or decreased) in
accordance with the method in Clause 5 above.

6. 2 HAZI A RAEAED (RIS SCH . Fi5iE) MBS sE I, #E N TR &
TN AR ] (2K 4. 1), ANAE I B8 BRAR 2 VIE B A% I (8] 2> 4K B SCR K05 i
S 80%. L7 HE A%IN 18] 5 0 BC Z 58— B BU+ 55 B Bl

6.2 Audit time includes off-site (planning, document review, report writing) and on-site audit time. The audit
time determined for off-site portfolio activities (see Clause 4.1) shall not result in on-site management system
certification audit time being less than 80% of that calculated in accordance with Clause 5 above. On-site audit
time is redistributed to Phase | + Phase Il.

6. 3 5 —FrBes i N HA A e T Bl 8 2 N B8 20%, HIEH AGED T+ 1 AEZA
H, X s ARG BN i RUe i iEcE DT 10 AHZD . RESRUR 32
HIZAHN, BB N HEBOTRERE 0.5 MAH.

6.3 Generally, the number of auditor days in the first stage shall not be less than 20% of the number of on-site
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auditor days, and shall not be less than 1 auditor day. For the audited organization with a small number of
effective employees (such as an organization with less than 10 effective employees) and a low risk, the number
of auditor days in the first stage can be reduced to 0.5.

6. 4 55 W B e AT I TAD AN ARG T4 — WA BOR3 —B Be s i L7 o0 A% TRD (1) 70%, HLAS D
T 1MAH.

6.4 The audit time of the second stage shall not be less than 70% of the total on-site audit time of the first and
second stages, and shall not be less than one man-day.

6.5 WIES % P IR B R, W TR EAM K IE. NS &3O/ 5

AT SRR A R o X SRR T A SO/ S A R B LR N (R A
2, JFNAER R TR o RE H A% S B I Ta) Al Th NS BAR R A S a] . (HIZ AR
B A% 1 SN AT ARV T AN RE R I A8 PR 2% B A T H R B A% I 8] 1) 30% - B35 B A0 OHS XU
A AN e R IO A % 7 3K

6.5 Certification audits may include remote audit techniques such as interactive Web-based collaboration, web
conferencing, teleconferencing, and/or the process of authenticating customers electronically. These are
limited to remote activities to review documents/records and interview staff and workers and should be
identified in the audit plan. The time spent on remote audit activities can be included in the total time of
management system audit. However, the time spent on remote audit activities shall not exceed 30% of the
on-site audit time of the management system audit plan. Site activities and OHS risk control measures cannot
be audited remotely.

L B PRAR ZR IR B AL IS (R 48 D BN I3 20 B PR o AZ N T o 56 40 37 BT 1A W 1A B AR A I AR F %
RS 12 B A AR SEBR R AR R P R B CRIEIERLD AT .

Note 1: Management system certification audit time refers to the audit time allocated for a single site. An electronic
audit of a sub-location is considered a remote audit, even if the electronic audit is actually conducted at the customer
organization's location (physical or virtual).

2. AW AE § 42075, YN B DR R S AE I L B 3EAT B 15 1)

Note 2: Regardless of the remote audit method used, an on-site visit to the physical location where the customer
organization exists should be conducted at least annually.

T3 B M BN H AR @R R T A T LA RZ N, IR RE R B AL A R

Note 3: The audit time of the second stage is usually not less than one auditor day, otherwise the effectiveness of the
audit may be affected.

7. BB

7. Supervision and review

7.1 AERTGE 1) = SE DU T A, SeF TR UE AL 23 5t e o A 1) B A 1), L 5 0 DA IE B A% (5
LErBe+ 55 2 BrBo (RO e e b, - RID kA it B o A% (10 A IS 18] 20 9 A0 DA IE o A% I (]
M=nz—, HEEHEZNEAST TAEZAH,

7.1 In the initial three-year certification cycle, the audit time of the supervision audit of the certified
organization shall be proportional to the time of the initial certification audit (Phase 1 + Phase 2), that is, the
total time of the supervision audit is about one third of the time of the initial certification audit, and the time of
the supervision audit shall not be less than one auditor day.

7. 2 FEFRIERR B AR, NERFUEH R SN KR EHE S .tz S B o i
SRR, HICIZRBAE T, 7R 2 SR (45 20 B e A I 1R R 78 2
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PEBEAT RS, DB NS, R 77 AR R A SR T ARG o AR AR IR R
BAZIN B BEAT 1R, NACSAEA T HIE T # R .

7.2 At the time of planning each surveillance audit, obtain updated information from the certification
organization related to the certification. The Operation Department shall collect the confirmation form of
supervision and audit information, and then transfer the form to the Marketing Department. The Marketing
Department shall review the adequacy of supervision and audit time according to the updated information of
customers, so as to consider the changes in the number of customers, processes, products, system maturity,
etc. If the time of this supervision audit is adjusted, it shall be recorded in the change application review form.

8. HINEH#

8. Recertification audit

PR AR S A% I TR AR AR B8 (% 45 BT 5L, Il kg BB T SRS B XA R
ST RNIE B A% C2F5 1B B 55 2 B B, FRAUE 3 A% N 18] 20 92400k B A% BT /5 16 T80 11 2/3
A SR AERT AR 16 D05 W1 R IE S AZ I AR ), U PR A AIE 5 A% I TR) K 2 I AAIE B %
1)) 2/3, HAHAES I A+ 1 ANS N H o 8 B AR 5 o RN 8] N5 RS 8 B 2R 5t
ROFOTEIZE R (I CNAS-CCO1) o Mo R A R SO A AR B I ANE 9 FEUAAE B A% IS 1] (1) — 30

5.

Recertification audit time is calculated based on the updated customer information. A common practice is
to assume that the initial certification audit (Phase 1 + Phase 2) is performed on the organization based on the
updated information. The recertification audit time is approximately 2/3 of the time required for the initial
audit. If the organization's situation at the time of recertification is the same as that at the time of the initial
certification audit, the time of the recertification audit is about 2/3 of the time of the initial certification audit,
and the time of the recertification audit is not less than 1 auditor day. The results of the management system
performance evaluation shall be taken into account during the management system audit (see CNAS-CCO01).
The performance evaluation of the management system itself is not part of the recertification audit time.

9. R EMAEAIES &

9. Senior Supervision and Recertification Audit

TR CHUE A% S AR A% SE P AR P ) AR BRI, mlH% (B o i
BB IE AR S A HIAR ) FIA SR AR DG BE R THE N H 4.

For projects that meet the relevant requirements of the Control Procedure for the Implementation of
Supervision Audit and Recertification Audit, the number of person-days can be calculated according to the
Control Procedure for the Implementation of Supervision Audit and Recertification Audit and the relevant
requirements of this document.

10, IAEHEZNEFEER

10. Factors to be considered for adjusting the audit time

TR H AN (A, B FHEFE IR (EARTXERZO:

The following factors, but not limited to, also need to be considered when adjusting the review time:

10. 1A & B 2R 08 00 o A% IS T 1K) 25 R R 3«

10.1 Considerations for increasing audit time for all management systems:
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® MW TAREZ T AL MR it s SEt,  H A% 75 B AR Ja B2 diE,  filins
O A B AR BE T HR Lo St B A

The organization's work is performed in more than one building or location, and the audit requires
complex logistical arrangements, for example, a separate design center must be audited;

® NI LMZT FiES (FFZRREosfG A8 A% AL TAE)

(Employees speak more than one language (requires translation or prevents individual auditors from
working independently));

® S5 A\GHEAMLIL, BHMRA (BImHM)

(The site is large compared to the number of people (e.g. Forest),

® SLILME M AR RGE (B dh. Zodh. AR, ZEESEIUD

(High degree of regulation (e.g. Food, medicine, aerospace, nuclear energy, etc.);

® KRELFA mi B A R B R B B AN R A5 31

(The system covers a highly complex process or a relatively large number of distinct activities;
© FEV MG BT, AR IATE R ER O R o 03 BB R 03 3

(A visit to the temporary site is required to confirm the activities of the permanent site in the management
system to be certified;

® I,

(Other.

10. 2 A& T QUSHY N # A% I [] )25 RE R 3%

10.2 Consideration of additional review time for QMS only:
® Ry X BES) (JLCNAS-CCLO5Hff ¢ A HIZR QNS2) ;
(Activities classified as high-risk (see Table QMS2 in Appendix A of CNAS-CC105);
o SMuIRREEL R .
(Outsource a function or process.

10. 3 A& FH F-EMSHE i & AZ i 8] 125 FE K 2%

10.3 Considerations for additional review time for EMS only:

® (AT ARUIESLAHEL, SZ2ANFA BT B R

(Compared with the typical situation in the same industry, the sensitivity of the receiving environment is
higher;

® X HIE N

(Comments of interested parties;

© 700 EIG I B A IS [] 1 TR) DR 3R

(It is necessary to increase the indirect factors of audit time;

® LR AT ML (B AIN (A BCRF IR (1 A 85 PR 2K BA LK

(Additional or special environmental factors or regulatory requirements of the organization's industry;

® AT RS, LARAF AT R AL A BT RE A AR RO, SRR R =

14—
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ol AT TG R AR T 2R 55 ) AL

(The risk of environmental accidents and the impacts that have occurred or may occur as a result of the
event, accidents and potential emergencies, and environmental problems that have previously occurred for
organizational reasons;

o SRR R .
(Outsource a function or process.

10. 4 A% 3&E FH F-OHSMSHE i 6 AZ B 6] 1) 25 18 A 2=

10.4 Considerations for OHSMS additional audit time only:
® FHRTTHIE W

(Comments of interested parties;

® AT A A e AT M PR

(The incidence of accidents and occupational diseases is higher than average level of the industry;

o MAMIIIAFE RN (e BEBE R Al KEEuh. H . A 3slisk);

(Public presence in the organization's premises (e.g. hospitals, schools, airports, railway stations, ports,
public transport);

® ZH 21T IG5 OHSHH SC VAR YRR (IR T Frish B JXURS: (7™ B AR FE AR

(The organization is facing legal action related to OHS (depending on the severity and impact of the risk
involved);

® KU ~F (RGURBEH AR KHJE RN b CE BB, 3 AR 80HS
WG Can: R A R AT BRI R R TR A

(Contractor companies (subcontractor companies) and their employees are present in large numbers on a
temporary basis, resulting in increased complexity or OHS risk (e.g., refineries, chemical plants, steel plants,
and other large industrial complexes that start and stop on a regular basis);

® R FH I [ SR AT/ B RS PPAG SCA» S B ) o A £ IR AR s ) T
XU

(According to the applicable national regulations and/or risk assessment documents, the hazardous
substances are present in quantities that expose the plant to the risk of a major industrial accident;

® VUIFVu N E BN T AL (U RAEIEEEMAIE S

(Organizations with foreign locations included in the scope of certification (if not familiar with laws and
regulations and language).

10. 532D 8 A% I 18] )25 18 PR 3R -

10.5 Considerations for reducing audit time:

® (DUEMTQS) F/ Aot TAE, B R 7 Bl ANE F bn it ) Hofth 22 3%

( (QMS only) The customer is not responsible for the design work, or the scope of the system does not
apply to other elements of the standard;

® S5 ANGEEMLIL, WIHMAD BIIMNALEAXD 5

(The site is small compared to the number of personnel (for example, there is only a comprehensive office
area);

PEip NN
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® AR

(The system is mature;

® X EHEARRCAHMN T (BIWE—DAENR QAR 5 — b EAE T &)

(Existing knowledge of the customer's management system (e.g., the same certification body has certified
the customer to another standard);

® ) MINIERTEMIHER (P D3R AT 7 — A3 =07 AR VP E il BE I DIE BRI

(The client's readiness for certification (e.g. already certified or recognized by another third-party
conformity assessment system);

VE: ISR R ARONAS-CCL06SME, /SRR AL IUUNSE, o MR 1] P03k o 46 el — A PR 52

Note: If the audit is implemented according to CNAS-CC106, this adjustment cannot be adopted, and the reduction of
audit time will be calculated by the degree of integration.

® BT s
(High degree of automation;

® il B AL NI TR, Bl EAN R, APl Bkos N ise, JFHA
REIE I 0 5% B B R HAR B2 AT SR R KRBT 78 0 L H 4% 5

(Some employees work outside the premises of the organization, such as salesmen, drivers, service
personnel, etc., and it is possible to adequately verify whether their activities meet the system requirements
through record review;

® AN X B AR A,

(Low risk or complexity of the activity, for example:
- IR R REE S (A R SSD
-the process contains only a single generic activity (e.g. only services);
- A BRSSO AR RS 3l B IE G UEHE R W A SR K R AR A
-All shifts perform the same activity at a low level of complexity and there is appropriate evidence that all shifts
perform the same;

- M R T AAFEA AR R R e . BN EFEEE AR O ANFHEFZESD .
-a significant number of employees perform similar simple functions. The scope includes repetitive processes
(employees engaged in repetitive activities).

FERASE B AZ I [A]IN, NE25 F e PR Ry R A W IR ST BT TR, R AR X e
PRI 3R B RS i AN TR, [ P A 06 s O e A% N 1) 00 18 sl 3o - R A S PR . 1Y
TN e A S 18] FR) ER] 215 9/ ok A% I T P 81 3 0 A% P ] ) 520 Tl AR LA

When determining the audit time, all attributes of the customer's system, process, and product or service
should be considered, and the audit time should be reasonably adjusted according to these factors, while
ensuring that the increase or decrease of the audit time is reasonable for effective audit. The factors that
increase the audit time and the factors that decrease the audit time can offset each other.

e b B AL T) ) R 3o 4 2 P L2 Bk O A AT DU — K.

Note: The factors that reduce review time can only be used once per calculation for each customer organization.

11, SRR BLERREBGE R %M (SME)

11. Control of externally provided functions or processes (outsourcing)

11 TAER AL SM HL IR RE B RS, SR1G A0 Mk HACLF R E 1 HRH A%
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il ARV, DA RSN SR AL ER RE B FEAS 20 B BAR SR AT R (R dm 2l e 2L
A RE SR AL EAE T A AR ST AU BE 77, B A L AT D] 3R I K Vg A2 2 LB SR I
Bl 7 A 247 ) HLOHS XU ) E 7 LA ST VR BOR R . ) P AR AT RN

11.1 If an organization outsources part of its functions or processes, evidence can be obtained that the
organization has effectively determined the manner and extent of control it employs to ensure that the
externally provided functions or processes do not have an adverse impact on the effectiveness of the
management system (including the ability of the organization to consistently provide qualified products and
services to its customers, or to control its environmental aspects and its commitment to meet regulatory
requirements, Or include the organization's ability to control its OHS risk and commitment to comply with
legal requirements.) Have a negative impact.

11, 2K s AZ AP H S BRAR R0 MRS B AT R, DARAMELIE B0 I B 553
AN RS o1 B/ AT/ BRV AR B 22 4 SUBCRI A & MR SR s R AU, . X AT R4 - BLR
W2, WCERRIR B AN T S SO I [ 45t

11.2 Audit and evaluate the effectiveness of the organization's management system on the management of
outsourced activities, as well as the risks brought by outsourced activities to the
quality/environment/occupational health and safety performance and conformity requirements of its own

activities and processes. This may include feedback collected from the outsourcer on the level of effectiveness
based on:

® HIINX LA ERHE T PP . e SURCRALATE PP BN FHHEN, X LB A A
Al 142 Ry s ZORIR I BE O FE A BE ) 9Bk, IR SRR — 2

The organization's application of criteria for the evaluation, selection, performance monitoring, and
re-evaluation of these external suppliers based on their ability to provide functions or processes in accordance
with specific requirements, consistent with legal requirements.

® SIERALTT R REXT LA I B B R/ A/ B A 2 4 UG 1) g 07 AR AN A 2
ARG o

(The risk that external suppliers may adversely affect the organization's ability to control its own
quality/environmental/occupational health and safety risks.

11, SEMEAN RS EH MG e RV E BAR R, N & H ZUE PR R JE N M 28 A
TR B g, AR SE N 2K 5 %

11.3 Even if it is not necessary to audit the complete management system of the outsourcing party, the
process or function outsourced to the external supplier within the scope of the organization's management
system shall be considered to plan and complete an effective audit.

11, 4 NAE T A% 7 S I AR A oes Be e R SE , - I AR B S5 1) B A ot B R R IE S A T
BE— sk,

11.4 This shall be specified during the development of the audit program and further verified during the
preliminary review and prior to each surveillance and recertification audit.

12+ T B 3 B 0 B A%

12. Review of temporary sites

17—
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12. 1 G RVGIE H 3G 7 BRSRAE 2 A I I S BT S (L7 i CRUFR RSS2 Bl LA N

A% TT %
12.1 If the applicant for certification or the certified customer provides its products (including services) at a
temporary location, the temporary location shall be included in the audit program.

12. 2 Wi Sy vl L2 ORI HAE BB, B a] U2 BN RSS20, BVEAS QUS
XEP7 b ARG P R, NS X 58 B AT A SR AR A 3 R s i (1 A 2R Rl
A2 R XS, OHSMS X 5 2 7 3@ AT AH 5 A SG B Y0 S XIS (18 425 1) 9 RO 7 2 PR KRS, AR 22 XU
PP R 25 SRR R S 15 5 2 U7 ) IX LB R IR 37 i DL SRR RV SRR S o P e B PR i IS 37 e
FEARRARRE I RE I 75 KA A AR 55 IOVE L, JF ©5 08 Tis s B SE R 4T (1Y)
5T H AN R B B LA R A S A 58 PR 3R BOG Bn s A S, X e 28 VP Ak 0 45 R LA R S0 B AR £
I NG A HAR VP K

12.2 The temporary site may be a larger project management site or a smaller service/installation site. Evaluate
the risks caused by the failure of QMS to control the output of products and services, the failure of EMS to
control the environmental factors and impacts related to the operation of customers, and the failure of
OHSMS to control the hazards and risks related to the operation of customers. Determine whether it is
necessary to visit these temporary places and the scope and degree of sampling according to the results of the
risk assessment. The selected temporary site samples shall represent the customer's capacity needs and the
scope of different services, and have taken into account the scale and type of activities, the different stages of
the ongoing project, and the relevant environmental factors or hazards and impacts. The results of the final
assessment and the selected sampling sites shall be recorded in the application review form.

12. 3 IFTHOL T, ZE I I gt AT B o A% o IR IR 3 P B 5 P oA I TR A (oA o))
B RAE R .

12.3 Generally, the temporary site shall be audited on site. The time required for the audit of the temporary
premises shall be clearly indicated in the Audit Plan.

B AT L BE R 2005 R A — B H
However, the following methods can be considered to replace part of the on-site audit:

© R T A AL IR W T I, RS L (8O KR AT IR, BES AT
Rt 2L

(Interviews with clients and/or their customers, either in person or by teleconference, or participating in
their progress meetings;

O 0T I I 37 FT FR) 3 80 S Jth SO A o
(Conduct a document review of activities at the temporary site;

® . FE Uy In) A 35 A BEAR & 55 IR N 3 P (P o A S0 10 s B A A5 B R LT 3 s

(Remote access to an electronic location containing records or other information relevant to the review of
the management system and the temporary location;

© {5 ) P R U 2 U B HAB AR S A7 38 ) R o A% o

(Implement effective remote audits using video teleconferencing and other technologies.
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13. ZHFrAHER

13. Organize audit in multiple places

13. 1 E iz H LR AL 13. 2 2630 ARE, MIRYE (P E TR S 15) i
BT E I P R AR TSR I B, WRANE, WA IR

13.1 First confirm whether the organization meets the requirements of Clause 13.2. If yes, determine the
number of sites and select the sites to be sampled according to the sampling method in the Multi-Site
Certification Work Instruction. If no, each site shall be audited.

AN S AR 55 A DS (oG o3 B

The required audit time for each multi-site shall be indicated separately in the Audit Plan.

13. 2 fhFES A

13.2 Sampling conditions

13. 2. 1 H AN s AT IR AR R . iSs0,  SOVFX I Pl .

13.2.1 When each site runs very similar processes and activities, it is allowed to sample the group of sites.

13. 2. 2 X 23 i SEREAHFERT, Qe — 3T B LU AR — 20K, NG SERtAilRE

13.2.2 When sampling is carried out in multiple places, sampling shall not be carried out if a place has any of
the following conditions:

D J& TR/ B 4 HEAHCRT 500 N8I3

1) Places with high risk/high complexity and more than 500 people;

2) KA/ B/ a3

2) Places where quality/environment/safety accidents have occurred;

3) XFF EMS, P et 2 5o m S A U X, 52 HIE I E R B0™, Wiz
P BLAE — SRR RS X

3) For EMS, the location of the site will affect the local environmentally sensitive area, which is strictly
controlled by local laws and regulations, such as the site is located in the first-class water source protection
area;

4) X OHSMS, ¥ KB %A= vralirlk, wifetbinEr=. @8 e, BER&EN
24 AU

4) For OHSMS, industries involving safety production permits, such as hazardous chemicals production
and operation enterprises, have high safety risks.

13. 3 X FA R H LRI Z 37 BT UGIE, MR4ER QUS 1. 3R EMS 1. 3 OHSMS 1 Frigfit st
HES IS R], e LR T A 2 T AR R o A% ) S S E B AZ I TR], RIS 37 Tt A2 .
R A R P L R A R 1 o i T RN BT R

13.3 For multi-site certification that does not allow the use of sampling, the total benchmark audit time
including the management system audit of all sites shall be determined according to the benchmark audit
time provided in Table QMS 1, Table EMS 1 and Table OHSMS 1, and the total audit time shall be evenly
allocated to each site according to the process, scale and complexity of each site.

13. 4 X+ Fe VP AR (0 2 3 FrUGIE,  FE8A 5E 22 37 i e A OIS TRIIN - 9350l s 2 B> e il
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13.4 For the multi-site certification that allows the use of sampling, when determining the time of multi-site
audit, the total benchmark audit time of each selected site shall be determined respectively, and the sampling
site shall be selected for each selected site according to the Multi-site Certification Work Instruction.

13. 5 Hata I v 5/ S BB AVERES 0 37 T 1) o A% I T AT AN 20 s [T RSN 52 2% R P PR 3
PRI (B2 B AEl 5 TAER 370D Pt 5 i) s A% I A

13.5 The sum of the audit time for the Central Office/Head Office and each sub-site should not be less than
audit time calculated by concentrating activities of the same size and complexity at a single site (i.e. All
employees of the Client at the same site).

13. 6 WAR L Ip A (B HI7 FrANE I 22 560, TS B N H .
TR R e R TR B {1 i B Cri X RWNE 2 - SUR S S5 SUR IR 7 I DN B
HEJRD) o

13.6 If certain provisions of the standard are not applicable to the central office and/or local premises, a
reduction in the number of person-days may be considered. The reason for the reduction in man-days shall
be recorded in the Application Review Record. (Man-days at sites where most processes or critical processes
are performed cannot be reduced).

13. 7 X ZAHEARRIZ BT, WA RIS, 405 AR S A% S 208 — B & i T 4 . i
B A DA A DT 30% I P AT B A%, HARRR AR S RS O BRBERS T o 5 R
B A% 308 I 37 P 368 AN [ 5 — R B A A P s B ) 32

13.7 Sampling shall not be conducted for multiple non-similar sites, and the preliminary review and
recertification review shall be conducted at each site one by one. The supervision audit shall select not less
than 30% of the sites for audit, and each audit shall include the functional departments of the center. The site
selected for the second surveillance audit is usually different from the site selected for the first surveillance
audit.

14, ZEHK

14. Combined audit

14. 1 HHLEN T ZEEHAERMIFAR —BIE R — B EBAR R, WA R A
EPRR FR RN A], R BOIN SRR i A5 G A I R], RIS AN XS £ 5 R TR T 5

(B AT 48 08

14.1 If the organization has established multiple sets of management systems but not integrated to form an

independent management system, the audit time of each management system shall be calculated separately,

and the combined audit time shall be determined by accumulation. At this time, the calculated value of the
combined audit time shall not be reduced;

14. 2 UL ES | —BE AR HROE R EML M E AR R, WRGEHA N — 4L
TRE JEE Mo A% 2L FF) i R JSE XS 45 5 o A I [ [ T SRR AT 4 U o

14.2 If the organization has established a management system that is integrated into an independent
management system, the calculated value of the combined audit time is reduced according to the degree of

>

>.
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integration of the organization and the degree of competence of the audit team.

14. 2.1 — AL EZ N H 2L

14.2.1 Man-days of integrated audit
NI T AN A R AR R AR/ TG IMS B AZ A 5 B AZ I AT, 201 QUS+EMS+OHSAS,

FZLLR 2D BROR A 5E -

Determine the audit time for IMS audit covering two or more management system
standards/specifications, such as QMS + EMS + OHSAS, according to the following steps:

1 73 At kA8 BEAR R AR/ VG TSR P 225K 1) B A% I )

1) Calculate the required audit time for each management system standard/specification.

2) Ko it S AR BRAR R bR v/ VO A B AL TRIAR 0, S IMS B A ] )
UGS T (B T =QMS+EMS+OHSAS )

2) Add the audit time of each management system standard/specification calculated respectively to
calculate the starting point T of the IMS audit time (for example, T = QMS + EMS + OHSAS);

3) MRARAKNE 27 10 3K IR BRI H i 7 B A% IR 18], 50 U 88 J F) o A% I ] S2EAT Ik
A, EHEEFLL DAY, X RBHER A 80%-100%.

3) Adjust the required audit time according to the requirements of Article 10 of this regulation and reduce
the adjusted audit time, usually by multiplying by a factor ranging from 80% to 100%.

ol B A% I 8] ) R BORIE LR 2 A5t

The factor for reducing audit time is based on the following 2 points:

o HAVEHKRMN) AT Co);

(Integration degree of organization management system (%);

® HRZZH S — R H LI REIREEE (%)

(The ability of the audit team to implement the integrated audit (%).
14.2.2 IMS S RZIS [B] )Rk & (%) RTHARE 7 i

14.2.2 Calculation method of reduction (%) of IMS audit time:

14. 2. 2. 1 HEVE PR R I —RALRE L T /- BON AR, B A S ft— R AL B A% [ BE IR
H o BOURAR, IMS H A% IR 18] A ek B (%) ARHE T B AL B AR AL BRI 17 70 BOR B E

14.2.2.1 The percentage of the integration degree of the organization management system is the ordinate, the
percentage of the ability of the audit team to implement the integration audit is the abscissa, and the
reduction of the IMS audit time (%) is determined according to the percentage of the ordinate and the abscissa
in the following figure.
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LR — AL I EEST %

14.2.2.2 B YPRFNHELVE R R —BAEE (nh)

14.2.2.2 The ordinate in the figure is the integration degree of the organization management system (as
follows):

D —ERBEHSCE, EEN, BEEERE R SO
1) An integrated set of documents, including, where appropriate, appropriately integrated work
documents;

2) AL B EE AR PR

2) Management review considering the overall business strategy and plan;
3D SKF N EB A% R FH IR — Ak T

3) An integrated approach to internal audit;

4) TR A B AR R B AT i

4) An integrated approach to policies and objectives;

5) Xk RIS RER ) — AL T

5) Integrated approach to system processes;

6) XA CADERTRPT R AR ) SR — R T

6) An integrated approach to improvement mechanisms (corrective and preventive measure,
measurement, and continuous improvement);

T AR B SR AN B R BT .

7) Integrated management support and management responsibilities.
MR A 28 BAR R 2 R AR RE, R H— IR E &, We—sNL/T,
a2, M — AR E N 100% -

The percentage of the integration degree shall be determined according to the degree to which the
organization management system meets the above requirements. If one point is met, it is 1/7. If all are met,
the integration degree is 100%:

14.2. 2.3 BRSO IZH A I RERERE, $22e RN R G o BUs BIRe IRE N G
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14.2.2.3 The abscissa in the figure is the capability degree of the audit team, and the percentage of the
capability degree is obtained by multiplying the given proportion by the percentage:

[ €X-1F € OG-0+ 0%-1) 20s 1))
Zx(Y-1)

x100%

Ko

Where:
X1, X2, X3+--Xn AEIMS SFZICEIAH K. 5% I BA PR E %68 1R

X1, X2. X3 Xn is the number of standard audit competencies that the auditor has in relation to the IMS
audit scope.

Y JYIMS HR% B o A AR R AR AERCR
Y is the number of management system standards covered by the IMS audit.
7 N A EE .
Z is the number of auditors.
ZN/IE

Example:

—NREE S A FE AR R AR INS BRI H , LIMS B2 = A R R AL
Hrp— 2 A& T =R AT, AR R T R A bR 1
WREST, B =44 H % RULR A — AR 0 B % e

For an IMS audit project covering three different management system standards, the IMS audit team
consists of three auditors, one of whom has the audit capability of all three standards, another of whom has
the audit capability of two of the standards, and the third of whom has the audit capability of one standard.

fz LI, HBARR .
According to the above figure, the abscissa is:
[ (3-1) + @-1)+(1-1)]
3x(3-1)

ETHNFD R EAAE DA VUL RAE/ARAE R A% BT, A0 RIS 12K
RPN BB A, DL R BRI (R AL I TR) . IXEER T T

Since each auditor in the group has the audit capability of at least one more audit criteria/standard, the
resulting efficiency can be factored into the above formula to calculate the potential reduction in audit time.
These include:

D BT E IR ARIRE B4 HI ]

1) Time saved due to the first and last meetings;

2) Gl — A H AR AR B 4 I TR

2) Time saved in the preparation of the integrated audit report;
3) DUACH)JE B ET T A I ]

3) Time saved by optimized logistics;

4) AR VT4 B 1A ;

4) Time saved by the meeting of the audit team;

5) [FII R0 P B T A (I E], I sCr

x100%=50%
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5) Time saved by also reviewing common elements, such as document control

14. 3 — R R K IRUEER -

14.3 Requirements for verification of integration level:

FERAEIZAY, A RKNSHN R R EATIRIE, RiEg Rl s T CE ik
RVWIEHAZ S RE ) o e E S ER, AR RUKFAERE, NS (&
BEHTER) » HERARELAE TR ST NEATIFE L, JFERT RS A .

In the whole audit cycle, the audit team leader shall verify the level of organizational integration, and the
verification results shall be recorded in the Management System Certification Audit Summary Report. If there is
any change in the level of organizational integration during supervision or recertification, the Change
Application Form shall be filled in and submitted by the audit team leader to the person in charge of the
Technology Department for review and confirmation, and the auditor days shall be recalculated.

15 UL A% -
15. Night shift audit control:

FENEFTE PRI, W se A BVE A, B CHRIETEFR) o “ g soR Sk ik
MRFEVEVEER 7 A58 9 253D “ A RE, HAZNE L B . AR ALK NE R
THPEHR) B, RS RIS, £ (TR PERgniEi.

In the certification application review, if it is verified that the organization has night shift production, the
statement that "if the enterprise has night shift, the audit shall cover the night shift" shall be added to Article 9
of the column "Application Materials and Compliance Review of Laws and Regulations” in the Application
Review Form. The audit team leader shall consider the contents of the night shift in the Application Review
Form, and specify the situation of the night shift to be audited in the Audit Plan.

16 FHISAF

16. Relevant documents

PF-07 (B ® 4% A PRI B A% S it 48 1 R )

PF-07 Supervision Audit and Recertification Audit Implementation Control Procedure
PF-08 (4i& i 2= HITE 7 )

PF-08 Control Procedure for Combination Audit

WF-11 (23 FriliE TAEE 40D

WEF-11 Multi-Site Certification Work Instruction

RA—REEEER

Appendix A — Quality Management System

o4
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L PR RINIE S AZIN ] 2R
% AT ) %A )
BYUAY | BIMBE+E2ME | BRAY | F1ME+HE2ME
(AR (AR
<15 25 876-1175 13
16-25 3 1176-1550 14
26-45 4 1551-2025 15
46-65 5 2026-2675 16
66-85 6 2676-3450 17
86-125 ) 3451-4350 18
126-175 8 4351-5450 19
176-275 9 5451-6800 20
276-425 10 6801-8500 21
426-625 Vi | 8501-10700 22
626-875 12 >10700 WG kSR
VE:
Note:

(1D G RNEEFENETEE AW A AR CEEBAPERIA D o IAUETE A 7 55 1 3R e
YNZRC/ SN P NADIY I 3 YN VRS R SRS O o
(1) The valid number includes all personnel involved in the scope of certification (including personnel of each shift).
Non-permanent personnel (such as contractor personnel) and part-time personnel covered by the scope of certification
shall also be included in the effective number.
(2) XHAEMEN G CEFEETENG . I A R AR A 51D FFRIRA A A SN e, W]
AR5 e SEBR A /N30T DA 24 /b B 5 RS R 4 HR N D 8
(2) The effective number of non-fixed personnel (including seasonal personnel, temporary personnel and
subcontractor personnel) and part-time personnel can be appropriately reduced or converted into equivalent full-time

personnel according to their actual working hours.

(3) WIEZRATNIEH LA CRFEREHE) 2R S A% I (8] T BT A AT 28R 8 B R DIE B A I
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], {BAT 3R 22N A% 3 T 1) BT A6 2 1A B 4 I TR) AN TH AT R0 8 B A R DU B A I ]

(3) The audit time arranged by the certification client during the normal working period (including shifts) can be
included in the effective management system certification audit time, but the travel time spent between multiple audit sites
is not included in the effective management system certification audit time.

(4D W & AR INUENY 25 S5 ), WAIE o A% 5 30 AT MR I 5 SEAEAZ MR I B 55 45 W A% (1]
IBER b, 552 gD 10%; Bbf 2 o0 KUSHAENY 55 R, DR B A% s M2 B % B TS50 6 R[] 5
W 7 v RS AE N 25 20 ), DE S TG S SLAEAZ BB S B 55 45w A% ] g Bl b, 22 /b4
0%,

(4) If it is determined as a low-risk certification business category, the certification audit activities may be reduced by
up to 10% on the basis of the audit time calculated in accordance with Appendix B as required; if it is determined as a
medium-risk certification business category, the certification audit activities shall be calculated in accordance with
Appendix B; For those identified as high-risk certification business categories, the certification audit activities shall be

increased by at least 10% on the basis of the audit time calculated according to Annex B.
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Figure QMS 1 - Complexity vs. Audit Time
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Table QMS2-Examples of Risk Types
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Appendix B-Environmental Management System
* EMS1T—F M. EREEEHENAINRXR
CERTHIREE, H—PrB+BpED
BRI [A] B ]
ARAE F1HR+F2MER AN F1MER+E 2R
(R (XD
- ﬁ‘ S ﬁ‘
= oK i = oK i
1-5 3 25|25 |25 626-875 17 | 13 | 10 | 65
6-10 35 3 3 3 876-1175 19 15 11 rg
11-15 45 135 | 3 3 1176-1550 20 | 16 | 12 | 75
16-25 b5 |45 |35 | 3 1551-2025 21 17 | 12 8
26-45 4 95 4 3 2026-2675 23 18 13 | 85
46-65 8 6 | 45|35 2676-3450 25 | 19 | 14 9
66-85 9 if! 5 | 35 3451-4350 27 | 20 | 15 | 10
86-125 11 8 b.5 4 4351-5450 28 21 16 11
126-175 12 9 6 45 5451-6800 30 23 17 12
176-275 13 | 10 7 5 6801-8500 32 | 25 |19 | 13
276-425 15 11 8 L5 L] 8501-10700 34 27 20 14
426-625 16 | 12 9 6 >10700 b ¥ W B LB vy 3 E
TE:
Note:
(1) SN A E . AR R PR R 31 5 AR 20 i) 7 s
(1) The audit time is displayed according to the complexity of high, medium, low and limited environmental factors;
(2) R NERIRLAIELLAZAG), A2 AL
(2) The number of people in the table shall be regarded as continuous change rather than step change;
(3) M RNEGE I 10700/, H AZ B 1] I8 A6 2 H 10 2 i2F JUAEE
(3) When the effective number of people exceeds the 10700, the audit time shall follow the progressive rule in the
table;

(4) TP EEE RS L
(4) Meaning of environmental complexity in the table:
e PREE DR R I T 5 e R R E R (SRS 2 I R A EE R i AR Bohn A ZH 2

High: The nature and severity of the environmental factor is significant (typically, a production or processing
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organization where multiple environmental factors have a significant impact)
e R R PR R S AR A (AL DRI DR 5 EORRE M AL A S
Medium: the nature and severity of the environmental factors are moderate (typical examples are: productive
organizations where certain environmental factors have a significant impact);
R AR ER VR 5 AR AR A LT3 B R R AR BC A S
Low: the nature and severity of environmental factors are low (typically, assembly-type organizations with few
significant environmental factors);
AR IR R A S EREAR (MR DASEHERRHLD |
Limited: The nature and severity of the environmental factors are limited (typically organizations in an office
environment);
REIR < A2 SRR B 45 T 75 AR R 1E
Special: Additional special considerations are required during the audit planning phase.
* OEMS 1 i 7 ik SMERIEERI ) AR m. b AR
Table EMS 1 covers four of the five complexity types described above: high, medium, low, and limited.
® OEMS 2 5 bib 5Fh R AR SRR S A A S Y T o ) LR AT M A T R R

Table EMS 2 compares the five complexity categories with the typical industries covered by each category.




— s oo y iR=
P T EBFAE GRID A7 ol I
’\J. Zhongping International Certification (Shenzhen) Co., Ltd. number
DEERR %I (8] AR 7 w5
o e — Audit Time Management Procedure Vers';’” B3
number

-k B R Z & T B R

Appendix C-Occupational Health and Safety Management System

# OHSMS 1—HBRZLEHAER

Table OHSMS 1-Occupational Health and Safety Management System

BN EEOHS R SRR B AL [B] Z B R &R (DGEA TR E A%

Relationship between effective headcount and OHS risk type and audit time (applicable for initial audit

only)
TRHAE & RSB+
+EZNE (R AANK BoWE ()

EEUN

= aE i = rh %
1-5 3 2.5 | 25 626-875 17 13 10
6-10 3.5 3 3 [B876-1175 19 15 11
11-15 45 | 3.5 3 11176-1550 20 16 12

16-25 5.5 | 45 | 3.5 [1551-2025 21 17 | 12

26-45 7 55 4 2026-2675 23 18 | 13
46-65 8 6 4.5 [2676-3450 235 19 | 14
66-85 9 7 5 [3451-4350 27 20 | 15
86-125 11 8 5.5 4351-5450 28 21 16
126-175 12 g 9451-6800 30 23 | 17

176-275 13 10 6801-8500 32 25 19
276-425 15 11 8501-10700 | 34 27 | 20
426-625 16 12 9 10700 G bR i g A
e (D SR S, Ty ARG BRI OHS XU AR L 7093 27+
Note: (1) The audit time is displayed according to the high, medium, low and limited low OHS risk levels;
(2) RPNBAAESARACHT, AR ;

(2) The number of people in the table shall be regarded as continuous change rather than step change;

(3) HAHBNEGEERL 10700 I, H7 AL N 8] SOEAE 2 o i 3 3E L

(3) When the effective number of people exceeds the 10700, the audit time shall follow the progressive rule in the

0I~N®

table;

(4) RAPIREEN S S m R —— AT AR &, BHERE MR fERIRE 44 HEZ .
HMORAEME . FHUERM™E (e 5l KEE . E5iE T, R RS,
HRUSE ——AT M AR R B s I HERES FAT BRI R 4. ERE . FHORENIER . F
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WS REFEE (e HUHERED ;s R ——A7 XS AR ARG, RS TAT L fa e i B,
D HHMORAEAUEAR . FHUERAEE (e RV FREOR. RS [TEE ).,

(4) Meaning of risk level in the table: high risk — — the industry has a high degree of risk. Under normal conditions, the
industry has complex hazards, a large number of hazards, high frequency of accidents and serious consequences of
accidents (such as mining, transportation, construction, dangerous chemicals, fireworks and other industries); Medium
risk-the industry has a high degree of risk, and under normal conditions, the industry has complex hazards, a large number
of hazards, a high frequency of accidents, and serious consequences of accidents (such as machinery manufacturing
industry); Low risk-the risk level of the industry is low. Under normal conditions, the hazard sources of the industry are
simple, the number is small, the frequency of accidents is low, and the consequences of accidents are not serious (such as

agricultural production, information technology, scientific and technological services, administrative management, etc.).

31—




